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L. MeToanuyeckne peKOMeH AU

1.1 Meroguyeckue PpeKOMEHJAUMH 110 OPraHM3anMM PpadoThl CTYJIEHTOB BO BpeMs
NpPOBe/leHUsl JIEKUMOHHBIX 3aHATHI — JIEKUMU [0 JAHHOM IUCLMILIMHE HE HPETyCMOTPEHBI
yUEOHBIM IUIAHOM.

1.2 Meroanyeckue yKa3aHHs K NOATOTOBKE U BBINOJTHEHHIO JIA0OPATOPHOH padoThI

JlaGoparopHasi paboTa — JOrMYECKH BBICTPOCHHAs CUCTEMa 3aJlaHuil, HampaBlieHHAas Ha
OCBOCHHE OIIPEJCIICHHON TEXHOJIOTMYECKOM IIEMOYKH, OTPa0OTKYy YMEHHMH M INpHOOpeTeHue
HaBbIKOB. Kak npasuiio, naboparopHas paboTa COAEpPKUT TPU TUIA 3aJaHUMN:

» Ha OCBOCHHE HOBOTO MaTepuana (MUHHUMYM);

» 3aJaHus PETPOIYKTUBHOTO XapaKTepa;

» CaMOCTOSTENIbHbIC WHINBUTYaIbHbIC 33/1aHHS.
3amaHus Ha OCBOEHHWE HOBOIO MaTepHalla HalpaBieHbl Ha OCBOCHUE OIpEAeICHHOU

TEXHOJIOTHH 00paboTKH HH(OPMAIIUH.

3aaHus penpoyKTUBHOIO XapaKTepa HalpaBiIeHbl Ha OTPabOTKy YMEHUH U IpeiaraoT
IIPUMEHUTH TIOJYYEHHbIE 3aJaHHUsi M yMEHMs B HOBOM curyauuu. Hampumep, cryneHty
IpeJyiaraeTcsl BHIIOJHUTG OAHO U3 3a/1aHUi J1abopaTOpHON paboThl, HO B APYroil MpOrpaMMHOM
cpene, UMeroIel Apyroit uuTepdeiic.

CaMocTosTeNbHbIE HMHAWBUIYaJbHBIE 3aJaHUsl HE SBJISAIOTCA O0Sf3aTelNbHBIMU IS
BBITNIOJITHEHHSI BCEMU CTYJEHTAMM, IIOCKOJBKY NPEANOJaralT INOBBIIICHHBIN YPOBEHb BiaJCHUS
OIpeieNIEHHBIM BUJIOM IIPOTrPAMMHBIX CPEJICTB 10 00paboTke MH(pOpMaLIUK.

CryneHty cienyer ysSCHUTb IOCIEI0BATEIbHOCTh BBINOJIHEHUS JIAOOPAaTOPHBIX pPadoT.
Brimonnenue nabopatopHbIx paboT npeanoiaraer:

» W3y4YeHUE PEKOMEHIOBAaHHOM JIUTEPaTyphI;

» BBHINIOJIHEHUE O00s3aTENbHBIX  3aaHUid, IIENBI0 KOTOPBIX SBISIETCA 3aKpEIUICHHE
TEOPETUYECKUX 3HAHUW Ha TMpaKTHKe, OBJIAJCHUE HEOOXOJUMBIMH HaBbIKAMHM U
YMEHUSIMU;

» BBINIOJIHEHHUE JIOMIOJHUTEIBHBIX CAMOCTOSTENBHBIX 3a/IaHHH, IENbI0 KOTOPBIX SBISETCS
yriIyOJIeHHUE TOTyYeHHBIX 3HAHUN U YMECHHI.



Jlo BbIONHEHHUA J1a0OpaTOpHOM  pabOTBl  CTYJNEHT JOJDKEH O3HAaKOMUTBCS €
COOTBETCTBYIOIIUM TEOPETUUYECKMM MAaTepuajioM, IPUHATH Y4acTHE€ B COOECEOBAaHUM C
IpernojaBaTesaeM U APYruMH CTYJeHTaMHU.

3aTeM CTYACHTY HAJUIKHT O3HAKOMUTHCS C 3aJaHUsIMHU J1abOpaTOpHO paboTHI,
IOPOSICHUTh Ui ce0s TEXHOJIOTMYECKHE LENOYKM BBINOJHEHHWs 3a/aHuil, BBI3BABLIMX
3aTpyJHEHMS, @ TOJBKO IIOTOM IPUCTYIUTh K €€ BbIIOJHEHHIO. I1oAroToBKa K BBIIOJHEHUIO
71a00paTOPHBIX PAa0OT (M3ydyE€HUE TEOPETHMUYECKUX BONPOCOB) M MX 3aIUUTE, BBIIOJIHIETCS BO
BHEy4eOHOE BpeMs B pPaMKax CaMOCTOSTENBHOW pabOThl CTYyAEHTOB. YpPOBEHb M TJIyOHMHA
YCBOEHUS JMCLUIUIMHBI 3aBUCIT OT AKTUBHOM M CHUCTEMaTHUYECKOW pabOThl MO OBJIAJCHUIO
y4eOHBIM MaTepUaoM, BBINIOJHEHUS 3aJaHUl J1a0OpaTOpPHBIX PAa0OT M CAMOCTOSTEIHHBIX
3aJaHuH.

B npouecce BbImogHEHUs 3afaHuil JabopaTOopHONl pabOThl, B ciydae 3aTpyIHEHUS,
CTYZEHT BIpaBe 0OpaTUTHCS 3a MOMOUIBIO K NPETOAaBaTENIO.

[locne BbIMOMHEHMS BCEX 3afaHUN J1A0OpPaTOpHOW PAOOTBI CTYACHTY HAJJICKHUT
BBINOJIHUTH CAaMOCTOSITENIbHOE 3a/laHKe K JJabopaTOpHOIl paboTe, HaNpaBIEHHOE Ha 3aKpEeIlICHUe
YMEHUH CTyJeHTa, MOJYYCHHBIX B XOJ€ BBINOJHEHUS 3aJaHuil jJabopaTopHOl paboThI, HO
Tpebyrolee OT CTyJeHTa UX IPUMEHEHHUS B HOBOM CUTYalUH.

PesynbraToM BBIMONHEHUs J1a0OpaTopHOi paboOTHl, Kak TMpaBWIO, sBIsETCS Qaiin,
CO3JIaHHBII C UCIIOJIb30BAaHUEM OIPEEICHHbBIX MPUIIOKEHHH, KOTOPBIH BKIIIOYAET BHINOJIHEHHbIE
3ajaHus. Pe3ynbTaThl BBINOJHEHUS 33JaHUN J1a0OpaTOpHOW pPabOTBI U CaMOCTOSTEILHOTO
3aJJaHus [IPEJCTABISIOTCS MPEnoaaBaTelio i npoBepku. IIpoBepka pe3yabTaToB BBIIOIHEHUS
3aJJaHUil OCYILECTBIISIETCSl NPENOJABaTEIEM HE TOJbKO BHU3yaJlbHO, HO M IPEAyCMaTpUBAET
OTBETHl CTYJICHTa HAa YTOYHSIOIIME BOIPOCHI, MOITOMY IMepel cladedl NpakTUYecKoW padoThl
HE00XO0IMMO eIlIe Pa3 MPOCMOTPETh TEOPETHUECKUI MaTepual K padore.

bannel, HaOpaHHBIE 3a BBIIOJHEHUE JIAOOPATOPHBIX pPabOT B TEYEHHE CEMECTPa,
YUUTBHIBAIOTCS IPU BBICTABJIEHUH 3K3aMEHAIIMOHHOM OLIEHKHU 10 JUCLUILINHE.

Jlis nomycka K 3adeTy CTyAEHTY HeoOxoaumo HaOpath He MeHee 40 OamioB 3a
BBITIOJIHEHHE Ja00PATOPHBIX M CAMOCTOATENBHBIX 33/1aHUH. 3a4eT MPOBOAUTCS B BUJIE TECTA.

1.2 Meroauyeckue peKOMeHAAlMH K CAMOCTOSATeJIbLHOI padoTe

CamocTtosTenbHass pabota — IulaHupyeMass yueOHas, y4eOHO-HCCleqoBaTeIbCKasl,
HAYYHO-HMCCJIEI0BATENIbCKass paboTa CTYNEHTOB, BBHINOJNHAEMAas BO BHEAYAMTOPHOE BpeMs IO
3aJJaHUI0 M MPU METOJIMYECKOM PYKOBOJCTBE IpernojaBaTelisi, HO 0e3 ero HemocpeICTBEHHOrO
ydactus (IpyU 4aCTUYHOM HEIIOCPECTBEHHOM y4aCTUU IPENOAABATENsl, OCTABIISIONIEM BEAYILYIO
pOJIb 32 pabOTOM CTYICHTOB).

CamocrositenbHast padora cryaentoB (ganee — CPC) B BY3e sBnsieTcsi BAXKHBIM BUIOM
y4eOHOM W Hay4dyHOH aesTelbHOCTH cTyneHTa. CPC urpaer 3HaAYMTENIBbHYIO POJIb B PEHTHHTOBOM
texHonorun ooydenus. O0ydyenne B BY3e BkitouaeT B ce0sl 1Be, MPAKTUICCKH OMHAKOBBIE 110
00BbeMy M B3aUMOBIIMSHHUIO YacTH — Mpoliecca o0ydeHust U mporecca camoodyuenus. [loatomy
CPC nomxna crath 3()()eKTUBHOMN U IIeJICHANIPaBICHHOM paboTol cTyneHTa.

K coBpeMeHHOMY crienManucTy OOIIECTBO MPEIbABISET JOCTATOYHO HIMPOKUH MepedyeHb
TpeOOBaHUH, Cpeau KOTOPBIX HEMAJIOBAXXHOE 3HAUCHHUE HMEET HAIMYUE Yy BBITYCKHUKOB
OTIpe/IeTICHHBIX CIHOCOOHOCTEM M YMEHHS CaMOCTOATENIbHO JOObIBATh 3HAHUS W3 PA3IUYHBIX
MCTOYHUKOB, CHUCTEMATH3HPOBATH IOJyUYECHHYI0 HMH(OpPMAIMIO, aBaTh OLEHKY KOHKPETHOMH
cutyauu. OopMUpOBaHUE TAKOTO YMEHHS MPOUCXOIUT B TEUCHHE BCETO MEpHuoaa OO0ydeHHs
gyepe3 y4yacTHE CTYACHTOB B NPAKTHUECKUX 3aHATUSAX, BHIMIOJHCHHE KOHTPOJBHBIX 3aJlaHUN U
TECTOB, HAIMCAHUE KYPCOBBIX M BBITYCKHBIX KBaTH(PUKAUOHHBIX padoT. [Ipu atom CPC urpaer
peIIaloIIyIo poJib B X0JI€ BCET0 yU4eOHOTO Mpolecca.



B nporecce camocToATenbHON pabOThl CTYACHT MPUOOPETAET HABBIKA CaMOOPTaHU3AlINH,
CaMOKOHTPOJISI, CAMOYTPABJICHUS, CaMOPE(ICKCHH U CTAHOBUTCSI aKTHBHBIM CAMOCTOSITEIILHBIM
CyOBEeKTOM y4eOHOM JeATEITHHOCTH.

DOpMBI CaMOCTOSITEIBHOM pabOTHI CTYyIEHTOB Pa3HOOOpa3Hbl. OHU BKIIIOYAIOT B CEOS:

v’ u3yueHne yueOHOM, HAyYHOM W METOANYECKOM JIMTEPaTyphl, MATEPUAIOB TIEPUOIMICCKHX
U3JaHUH C TIPUBJICYCHUEM OHJIEKTPOHHBIX CPEACTB O(QUIMATBHON, CTaTUCTHYECKOH,
NePUOANYECKOI 1 HaydHOI HH(OpMAIIHH;

v/ IIOArOTOBKY JOKJIaJ0B W  pedepaToB, HANMCAHHE KYPCOBBIX M BBIIYCKHBIX
KBATM(UKAIIMOHHBIX padoT;

v’ yuactue B paboTe CTYIeHYECKHX KOH(EPEHIMH, KOMIUIEKCHBIX HAYYHBIX MCCIIEI0BAHUSAX.
CamocTtosTenbHass paboTa MpHOOIIAET CTYAEHTOB K HAay4YHOMY TBOPYECTBY, MOHCKY U

PELICHHIO aKTyallbHBIX COBPEMEHHBIX IPOOIEM.

OcHoBHOM (QOpMOI CaMOCTOATEIBHONU PabOTHI CTYJEHTA SIBJSETCS M3y4YE€HHE KOHCIIEKTa
JIEKIIUH, UX JAOMOJTHEHUE, PEKOMEH/I0BAaHHOM JIUTEPATyphl, aKTUBHOE y4acTHE Ha MPAKTHUYECKUX U
CEMUHAPCKUX 3AHITHUSIX.

CamocrosrenbHas pabora: M3yuenue nurepaTypsl, HOATOTOBKA COOOIICHUS, BHITOJHEHNE
MPAKTUYECKUX 3a/1aHUM.

UreHnne yueOHMKA (METOAMYECKUX PEKOMEHIALMIA)

Wzyuast TeopeTnyeckuil MaTepuan Mo y4eOHHKY, CIeAyeT MEepeXOquTh K CleIyIoIeMy
BOIIPOCY TOJBKO MOCJE MPAaBUIBHOTO MOHMMAHUS IPEIbIIyLIero, Mpou3BoAs Ha Oymare Bce
BBIUKCIICHUSI (B TOM YHUCIIE U T€, KOTOpPbIE Pajl KPATKOCTH OMYIIEHbI B YUeOHUKE) U BBITIOIHSASA
UMEIOIIUECs B Y4COHUKE 3a/1aHusl.

Oco0oe BHHUMaHHUE cielyeT oOpaliaTh Ha ONpEJEeIeHHE OCHOBHBIX NMOHATUH. CTyAeHT
JOJDKEH TOoApoOHO pa30upaTh NPUMEPHI, KOTOPBIE MOSCHSAIOT TEXHOJOTHH BBIMOJIHEHHS
onepaluii U COCTaBJIATh AHAJOTUYHBIE TEXHOJIIOTMH CAMOCTOSTEIBHO.

[Ipy wu3yuenum w™arepuana Mo Y4YEOHUKY TIOJE3HO BECTU KOHCIEKT, B KOTOPBIU
PEKOMEH/IyEeTCsl BIUCHIBATh OINPECIICHUs], TEXHOJOTUH, HAa3BaHUSI MHCTPYMEHTOB, TUKTOIPAMM
T.1. Ha moyisiX KOHCHEKTa cleyeT OTMEYaTh BOIIPOCHI, BBIJIEIECHHBIE CTYJACHTOM IS MOJTYyYECHUS
MMCbMEHHOW WJIM YCTHOW KOHCYJIbTAllUU IIPENOaBaATEIS.

[Mucemennoe opopmiieHre pabOTHl CTYJCHTAa UMEET MCKIIOYUTENBHO BAaKHOE 3HAUCHHE.
3anmucu B KOHCIEKTE JOJDKHBI OBITH CAENaHbl YHCTO, AKKypaTHO M PAclONOXKEHbl B
OIIpeNICICHHOM Topsiike. Xopoliee BHEmIHee O(OpMIICHHE KOHCIEKTa M0 H3YYeHHOMY
MaTepualy He TOJBKO MPUYYHUT CTyIEeHTa K HEOOXOIMMOMY B paboTe MOPSAKY, HO M MO3BOJIUT
eMy u30eXaTh MHOTOYHCICHHBIX OMIMOOK, KOTOpBIE TPOUCXOAAT H3-3a HEOPEKHBIX,
0ecropsIOUHBIX 3aIUCeH.

['maBHOE B KOHCTIEKTE PEKOMEHIyeTCS MOTICPKUBATH WIH OOBOJAWTH PAMKOMW, YTOOBI TIPH
MEPEYUTHIBAHUM KOHCIIEKTAa OHU BBIACISIIUCH U JIy4lIe 3a[I0MUHAINCH.

Camonposepka

[Tocne wu3ydeHUs ONpPENEICHHONM TEeMbl IO Y4YeOHMKY M pEHIeHHUS JIOCTaTOYHOIO
KOJIM4YECTBA COOTBETCTBYIOIIMX 3aJay CTYJIEHTY PEKOMEHIYETCS HCIIOJIIb30BaTh BOIIPOCHI IS
CaMOIIPOBEpPKH, NPUBEJICHHbIE B MOCOOMU, JAaHBI C IEJIbIO IOMOYb CTYACHTY B IOBTOPEHUH,
3aKpEeIVICHMM U IIPOBEPKE IPOYHOCTH YCBOCHMS H3YYEHHOIO Martepuana. B ciydae
HEO0OXOJUMOCTH HAJIO ellle pa3 BHUMATEIbHO pa300paThCs B MaTepualie yueOHHKa.

MHorna HenoCTaTOYHOCTh YCBOEHUS TOI'O WJIM MHOTO BOIPOCA BBIACHIETCS TOJIBKO IIpU
M3Y4YEHUU JAlIbHEWIIero Marepuaia. B aTom ciydae Hago BEpHYTHCS Ha3al U MMOBTOPUTH ILIIOXO
YCBOEHHBIH pa3zell.

BoinosiHeHHe CaMOCTOAITEILHBIX HMHIAMBUAYAJBbHBIX 3aJaHuil  JadopaTopHOM
padoThI.

CamocTosTenbHas paboTa CTyIeHTa MpeAnonaaracT paboTy He TOJNBKO CO CHEIHATbHOU U
y4eOHOM ITUTepaTypoil, HO W TpakTHueckylo pabory Ha [IK, koTopas MOXKET BBITOJHATHCS



CTYIEHTOM B CBOOOJHOE BpeMs, KaK JOMa, TaK U B KOMIBIOTEPHBIX Kiaccax yHHBEPCUTETA.
CamocrosiTenbHbIe  MHJMBHUAyalIbHBIC 3aJaHUs TOAJEkKAT 00sA3aTEIILHOMY  BBITIOJIHEHUIO
oOydaeMbIMH. {7151 UX BBITIOJHEHUS HAJUICKUT MEPEUUTaTh TEOPUIO, IEPECMOTPETh BHITIOJHEHHE
MPaKTUYECKUX 3aJlaHWid W OINepaluid, HaNpaBJICHHBIX HA YCBOCHHE M3y4aeMON TEXHOJIOTHUU
00pabOTKU OTHENBHOTO BUJa MHQOpPMAIMM, a TakXKe 3aJaHHs PErnpoayKTHBHOTO XapakTepa,
BBITIOJIHCHHBIE HA AayJUTOPHOM 3aHSATHU IO PYKOBOJCTBOM IIpemnojaBatens. B ciyuae
3aTpyJHEHHs O0yyaeMmblii HMEET BO3MOXHOCTh OOpaTHTbCA 3a  KOHCYyJbTalMell K
IIPENoAaBaTeIIIo.

1.3. IlpoBeneHue 3aHATHII B MHTEPAKTHBHOI (popMme

WutepakTuBHOE 00yuYeHHE TPEACTaBIICT cO00i Croco0 MO3HAHMUs, OCYIICCTBISIEMbIA B
(dbopMax COBMECTHOW JEATEIHHOCTH OOydYalolmuXcs, T.€. BCE YYaCTHHKH 0Opa3oBaTEIBHOTO
nporecca B3aMMOJICHCTBYIOT JIPYT C JPYIOM, COBMECTHO PEIIAIOT IMOCTABJICHHBIC MPOOJIEMBI,
MOJICIIUPYIOT CHUTyallud, OOMEHMBAIOTCS WH(pOpMaluell, OEHUBAIOT NEHCTBUE KOJUIET U CBOE
COOCTBEHHOE TOBEJICHHE, TIOTPYKAIOTCS B pealIbHYI0 atMocdepy JeI0BOTO COTPYIHUYECTBA 110
pa3pereHuto mpoodIIeM.

WutepaktuBHas ¢Gopma OOydeHHs] peau3yercss B BHJEC KOJUICKTHBHBIX OOCYKICHUI
JIOKJIAJIOB U TUCKYCCHH.

KoJsleKTHBHBIE pelIeHUs] TEXHOJOTHYECKUX 3a7ad MO BBIPAOOTKE TEXHOJIOTUYCCKHUX
[enoyexk oOopaboTKe TOTO WM WHOTO BUAAa WH(OPMAINU, TOJ KOTOPBIMU MOHUMAIOTCS TaKHUE
TEXHOJIOTUYECKUE PEIICHHs, KOTOphIe TPEOYIOT OT OOYYaIOIIUXCS TBOPYECTBA, IMOCKOJIBKY
3aJJaHMsl UMEIOT HECKOJIBKO MOIX00B, HECKOJIIBKO CIIOCOOOB BBITIOJIHEHHUS.

IHoaroroBka Kk 00Cy:KIeHHIO COOOIIEHUS (IMCKYCCHM)

Kak mpaBuio, IUCKycCMM OpPraHM3yIOTCS Ha 3aHATHAX WM IO WTOraM JOKJIaJOB
(coobmienmii) oOydaeMbIX. AKTHBHOE yd4acTHe 0Oy4aeMoro B OOCYXJIEHUU (IUCKYCCHH)
o0ecrieynBaeTcsi €ro KadyeCTBEHHOH MOATOTOBKOM 1o paccmarpuBaemoil Teme. IlosTomy,
nperonaras yyacTue B JUCKYCCHH, CTYJICHTY CJIEIyeT M3YYHTh HE TOJBKO Pa3IMYHbIC aCTICKThI
00Cy»X/1aeMOT0 BOIIPOCA, HO U 0O3HAKOMUTHCA C JINTEPATYPOH MO TeMe J0KIaaa (COOOIeHN s).

1.4. MeToguyeckne peKOMEHIAUMH 110 MOATO0TOBKE I0KJIa1a (CO001IeHNs)
Aneopumm cozoanus 0oxknaoa:

1 sTan — onpeneneHNe TEMBI T0KIa1a

2 9Tamn — NOCTaHOBKA LEH JTOKJIaaa

3 atan — oTOOp M aHAIM3 HH(DOPMAIIMH IO TeMe JOKIIaaa

4 stan — (QOpMYITUPOBAHUE OCHOBHBIX T€3HCOB U BHIBOJIOB.

Tunoswvie memwvl 00K1A008 (3auuma MoOYJis):

Tembl 10KIIa70B (OPMYIUPYIOTCA TAKUM 00pa3oM, 4TOObI paCIIMPUThH 3HAHUS CTYJEHTA O
KOHKPETHOM TPOTPAMMHOM TMPOJIYKTE WM KOMIIBIOTEPHOM YCTPOWCTBE, a TaKXKe JaTh
MPEJICTABICHUE O BO3MOXHOCTSIX €ro HCIOJB30BaHUS B MPOGECCHOHATBHON AESITEIbHOCTH,
HanpuMep:

1. Ha3naueHue u BO3MOKHOCTU PEIaKTOPOB TPEXMEPHOM TpaduKH.

2. CpaBHUTENBHBIA aHAU3 BO3MOXHOCTEH TEKCTOBBIX MpolrieccopoB makeTtoB MS Office u
LibreOffice.

3. OO630p BO3MOXKHOCTEW HACTOJBHOW H3AaTenbckoil cucteMbl MS Publisher Ha npumepe
co3anus HPOPMAMOHHOTO OyKJeTa

Tpebosanus k oghopmaenuro 0oknaoa:

O0nem nokiana — 5 crpanwuil (0€3 TUTYJIBHOTO JINCTA U CITMCKA HCTOYHUKOB).

TUTYyIBHBIN JIUCT AOJKEH OBITH 0opmiteH o 0Opa3ity (uMeeTcst (it ¢ 06pa3om).

OcHoBHOM TekcT paboThl 0GOPMIIEH B COOTBETCTBUU C TPEOOBAHHUSIMH, YKa3aHHBIMU
HUKE.



B cnydae ucnonp3oBaHusl B TeKCTe TaOJIMI] W/WIM PUCYHKOB Ha KaXKIblii OOBEKT JTOJDKHA
OBITh CCBIIKA B TEKCTe paboThl. Hampumep, «... OCHOBHBIE BHIBI MPOTPAMMHBIX CPEICTB
npenctaBieHbl HKe (cM. Tabmuua 1)» umm «... cxeMmy nepenayd MHQOpPMAIMU MOKHO YBUICTb
Ha puc. 1».

KonnuecTBO MCTOYHUKOB JTOMKHO OBITH HE MEHEE TPEeX, Ha BCE JOJDKHBI OBITH CCBHUIKH
BHYTPH TEKCTA.

CHucoK HCIOJIb3yeMbIX MCTOUYHUKOB JIOJDKEH OBITh O(GOpPMIIEH B COOTBETCTBHUH C
TpeOOBaHUSMU, YKa3aHHBIMU HIDKE.
na ogpopmnenus ocnosHo2o mexcma pabomol:

HIpudt — TimesNewRoman, pazmep — 14 .

A03a1; MeXIyCTpOYHBIA MHTEpBaN — 1,5; BBIpaBHMBAHUE — «II0 IIUPHUHE»; a03aIlHbIN
orctyn — 1,25 cm.

Odopmnenne pucyHKOB (ITpy HEOOXOJMMOCTH): BEIPABHUBAHHE PUCYHKA — IO LIEHTPY,
noanuck pucyHka — «Puc. Ne. Haspanme pucyHka»; mpudT A7 TOANMUCH pPHUCYHKA —
TimesNewRoman, pazmep — 12 mr.

Odopmiienne Tabmui (Ipu HEOOXOJUMOCTH): BBIPABHUBAHUE TAOIMIBI — IO LEHTPY;
mpudT BHYTpH Tabmumpl — TimesNewRoman, pasmep — 11-12 nr.; BelpaBHHMBaHHE TEKCTa
BHYTPH TaOJHMIBI — HAa YCMOTPEHHE MOJb30BATENS; IMOAMUCH TAOIHUIBI pacroyiaraeTcs Hal
Tabiuuel U cocTOouT M3 JByX yacteil: «Tabmuna Ne» — BelpaBHHBaHUE IO MPAaBOMY Kparo U
«Ha3zBanue TabauIBD) — BRIPABHUBAHUE 10 MPABOMY Kparo WU MO LIEHTPY.

s ogpopmnenus ucmouruxos (6 coomsemcmeuu ¢ I'OCT 2008):

Ncrounnku NOMKHBI OBITH PACTIONOKEHBI B alI()aBUTHOM IMOPSIKE U IPOHYMEPOBAHBI.

B TekcTe nmokiama ccbulka HAa MCTOYHMK BbINONHSETCA B Buue: [Ne], rme Ne — HOMep
MCTOYHHUKA B OOIIIEM CIIHCKE.

Ecnu B TekcTe UCIosib3yeTcs TOCIOBHAS LIMTaTa, TO OHA JIOJKHA OBITh B35Ta B KaBBIUKH,
a B CChUJIKE Ha UCTOYHUK yKa3aHa cTpaHuia: [5, c.15].

1.5 MeTtoauyeckne yKkazaHus K NPOXO0:KIEHUIO 3aUE€THOI0 TeCTAa.

Tect — cucremMa CTaHIAPTU3WPOBAHHBIX 3aJaHUN, TO3BOJISIONIAS ABTOMATH3UPOBATh
MPOLIEYPY HU3MEPEHUS YPOBHS JOCTIKEHHM CTYACHTOB [0 OCBOCHMUIO JucHUILIMHBL. Kak
MPaBUJIO, TECT BKJIIOYACT 3aJaHUS Pa3IMYHOTO THIA: OTKPHITHIC (BBOJ KPAaTKOTO WUJIM YHUCIOBOTO
OTBETA), 3aKPHIThIE (BHIOOP OJAHOTO UM HECKOJIBKHUX OTBETOB), HA YCTAHOBJIECHUE COOTBETCTBHUS,
YIOPSIIOYCHHE.

KontponbHOe TecTupoBaHME MPOBOJUTCS C MCIOJIB30BAHUEM CHUCTEMBI YIIpaBJICHUS
obydenuem (LMS Moodle).

Js ycnemHoro mpoXOKJIEHUS 3K3aMEHAIMOHHOTO TEeCTa CTYACHTY MPEIOCTaBISETCS
BO3MOKHOCTh M HAJUICKUT MPOUTH PETIETUIIMOHHBIN TECT, COACPKAIIUN MOJHYI0 06a3y TECTOBBIX
3aJlaHUil U3 KOTOPOH B NajbHEHIIEM T'C€HEPUPYIOTCS HHIUBUIYyaTbHbIC HAOOpPHI KOHTPOJIBHBIX
TecToB. TecT cuntaercs MpoACHHBIM, €CIu pemieHo 6omee 61% TecTOBBIX 3a1aHHA.

II. Ilnanbl NpaKTHYECKUX 3aHATHI

Moayasb 2. CucreMHoOe NpOorpaMMHoOe obecriedeHue

JIP1. PaGorta B cpejie onepainoOHHONW CUCTEMBI.

Llenb: 3akperieHue yMeHHH 1o padore ¢ daiimaMu B cpejie onepanuoHHon cuctembl Windows
HeoGxonumoe mporpammuoe obecnedenne: OC  Windows, Opaysep g JocTyma K
AIEKTPOHHOMY yueOHOMY Kypcy (Mozilla Firefox wimm unoit).

Ilnan:

— PabGora c 00bexTHO-OpHEeHTHPOBaHHBIM HHTEpdeiicom OC.

— Opranuzanms 1nojib30BaTeIbCKON (HailIoBON CTPYKTYPHI.



— Texuonoruu novcka nHGOPMAIIMK HA KOMITBIOTEPE.

JInteparypa [1,2]

Monayas 3. IIpukiagHoe nporpaMmmMHoe odecreyeHue

JIP2. Texnomoruu oOpabOTKU TEKCTOBON MH(POPMAIUK: HCIIOIH30BAHUE CTUJICH B TOKYMEHTaX,
CO3JIaHHE OTJIABJICHHS, CIIUCKAa OOBEKTOB, IPEJAMETHOTO yKa3aTesl.

Llens: dopMupoBaHHEe YMEHUNW U HAaBBIKOB CO3/IaHUS B JOKYMEHTaX OTJIaBJIICHUH, CIIHCKOB
00BEKTOB, MPEIMETHOTO YKa3aTeIIs.

Heo6xonumoe nporpamMmmuoe obecnieyenue: TekcroBslit npoueccop Microsoft Word (wnu uHoi,
BO3MOXKHO web-npuioxkenue Google JIokyMeHThI Wil HHOE)

Ilnan:

— IlpumeHeHue cTuieil K Ha3BaHUSM YacTEH TEKCTA.

— Hcnonb3oBaHue CIHUCKA CTUIIEH TEKCTOBOTO MPOLIECCOPA.

— Co3nanue cOOCTBEHHBIX CTHIIEH B JJOKYMEHTAX.

— Co3nanHue OrIaBJIeHUS

— Co3zmanne cnrcka 00bEKTOB B IOKYMEHTE (PUCYHKOB, TAOJIUIL U T.11.)

— Co3znanue npeMeTHOro yKa3aTess B JOKyMEHTE.

JInteparypa [1,2]

JIP3. Texnomorun oOpabOTKM TEKCTOBOW WMH(MOPMAILMU: CO3JaHHME MIAOJOHOB U AJIEKTPOHHBIX
¢bopm, paboTa c MakpocaMH B TOKYMEHTE.

Llens: hopMupoBaHUe yMEHHIA U HABBIKOB CO3JIaHUS 111a0JIOHOB, AIEKTPOHHBIX (JOPM, MAKPOCOB.
Heo6xonumoe nporpamMmHoe obecniedenune: TekcroBblit nmpoueccop Microsoft Word (nnm mHOM,
BO3MOXKHO web-nipunoskenue Google J[okyMeHTBI UM HHOE)

Ilnan:

— Pabora ¢ KoIeKIe TOTOBBIX MIA0JIOHOB TEKCTOBOTO TIpOIieccopa.

— Co3nanne coOCTBEHHOTO 11a0JI0Ha M TOKYMEHTOB Ha €r0 OCHOBE.

— Hcnonp3oBaHuE 3JIEMEHTOB yIPABICHHS IS CO3IaHUS JIEKTPOHHBIX (HOPM.

Jluteparypa [1,2]

JIP 4. TexHonoruu 00pabOTKH YMCIIOBOK MH(OPMAITUH: CO3JJaHUE CBOAHBIX TaOJIHII.

Llens: dhopMupoBaHHE YMEHHI W HABBIKOB OCYIIECTBIISITH YUCIIOBBIE PACUEThl B AJICKTPOHHBIX
TabJIMIax 1 co37aBaTh CBOJHbIC TAOIHUIIBI.

Heo6xonumoe nporpammuoe obecneuenne: Tadmuunslii npomneccop Microsoft Excel (unm mnHOM,
BO3MOXXHO web-nipunoskenue Google Tabnuiel uau HHOE)

Ilnan:

— TexHomorust co3aaHUs CBOIHBIX TAOJIHII.

JInteparypa [1,2]

Mopnyab 4. CepBHucHBIE TPOTPAMMBI

JIPS. AHTHBHMpYCHAas 3aIUTa KOMIIBIOTEPA.

Llenn: popMupoBaHre yMEHUH OCYIIECTBISATh aHTHBUPYCHYIO MIPOBEPKY HOCUTENEH 1 0OBEKTOB.
Heo6xonumoe nporpammuoe obecniedenue: ATuBupycHas nporpamma AVAST unu Avira (uiu
MHas)

Ilnan:

— MHHTepdeiic 1 KOMIIOHEHTHI AaHTUBUPYCHOW MPOTPaMMBI.

— AHTHUBHUPYCHBI MOHUTOPUHT pabOThl KOMIIbBIOTEPHOU CUCTEMBI.

— AHTHUBHUPYCHOE CKAHUPOBAHHE OTJCIIbHBIX OOBEKTOB.

JInteparypa [1]

JIP 6. PaboTa ¢ qucneryepaMu apxXuBOB.

Llens: popMupoBaHre yMEHUI 1 HaBBIKOB apXMBUPOBAHNUS JaHHBIX M10JIb30BATENS.

Heobxonmmoe nmporpamMMmHoe obecriedenue: Apxusarop 7Zip.




[lnan:

— Pabora ¢ TOTOBBIM apXMBOM: MPOCMOTpP, pacHakoBKa, M0OaBICHHE W yAaJCHHUE TAHHBIX B
apXWB.

— Co3znanue Pa3INYHbIX BUJIOB apXHBOB! OOBIYHBIH, MHOTOTOMHBIH,
CaMOpPaCIaKOBbIBAKOLIUKCS.

— Hcnonp3oBaHue pa3IUYHBIX METOJIOB U AJITOPUTMOB CXKATHUsl, UMEIOLIUXCS B apXUBATOPE.

JInteparypa [1]

CAMOCTOATEJIBHAA PABOTA

JIP TexHonoruu o0paboTKH TEKCTOBOW MH(POPMALIMU: CO3JaHNE UHTETPUPOBAHHBIX JOKYMEHTOB.

Lenr: ¢opmupoBaHWe YyMEHHWH W HaBBIKOB CO3[aHHUS HWHTETPHPOBAHHBIX TOKYMEHTOB,

BKJTIOYAOIIUX PAa3TUYHbIe HHPOPMALMOHHBIE OOBEKTHI M AJIEMEHTHI (POPMATUPOBAHMUS.

HeoGxonumoe mporpamMmmHoe obecnieyenue: TekctoBslil npoueccop Microsoft Word (nau unoi,

BO3MOXHO web-npuiioskenne Google JIokyMeHTBI WIIM HHOE)

Ilnan:

— TexHoMOTUM BHEPEHUS U CBSA3BIBAaHUS O0OBEKTOB.

— MHcnons3zoBanue 00bekToB WordArt, KOJUIEKIIUNA WIUTFOCTPAIIHIA.

— ®dopmaTupoBaHue: MapaMeTpsl LpUPTOB, ad3aleB, JOKyMEHTA.

— BcraBka KOJIOHTUTYJIOB, OJIOKEK, OYKBUI, KOJIOHOK U OOpaMJICHUI yacTell JOKyMEHTAa.

JInteparypa [3]

JIP TexHonmoruu oOpabOTKU YMCIOBOM MH(OpPMAIMU: pacueThl B ANEKTPOHHBIX TaOIUIAX U UX

BU3YaITU3aIHSL.

Llenn: popMupoBaHre yMEHUI M HaBBIKOB OCYLIECTBIATh YMCIOBBIE PacueThl B 3JEKTPOHHBIX

TaONMUIAX W BU3YaJIM3HPOBATH PE3YJIbTAThl PACUETOB B BHJE JUArPaMM H TPAPHUKOB Pa3ITUIHOTO

TUIA.

Heo6xonumoe nporpammuoe obecnedenne: Tabmmanbrii nponeccop Microsoft Excel (vnm uHOM,

BO3MOXHO web-npunoxxenue Google Tabauibl UM HHOE)

Ilnan:

— Oco0eHHOCTH BBOJA JAHHBIX Pa3IMYHOIO THIIA.

— Co3znanue u BBOJ GopMyI.

— Tloctpoenue rpaukoB U JUarpaMm pazaIndHOTO THIIA.

Jlureparypa [3]

JIP TexHonoruu oOpaboTKH YUCIOBOM HHGOPMALIUU: CO3/IaHUE CBA3aHHBIX TAOJUILI.

Lenn: popMupoBanre yMEeHHII M HABBIKOB OCYIIECTBISATH UYMCIOBBIE PACUETHl B AJIEKTPOHHBIX

TabJIUIAX U CO3/1aBaTh CBSI3aHHbIE TAOIUIIBI.

Heo6xonumoe nporpammuoe obecnedenne: Tabmmanbrii nponeccop Microsoft Excel (unm mHOM,

BO3MOXHO web-npunoxxenue Google Tabmauibl UM HHOE)

Ilnan:

— OrHocuTenbHast 1 a0COIOTHAS aJjpecanys IeekK.

— ®opmarupoBaHue TabIULL.

— Cas3pIBaHuE TaOJIUI] HA PA3JIMYHBIX JINCTAX.

Jlureparypa [1,2,3]

JIP TexHonoruu o6padotku rpaduueckoil HHGpopmauu

Llens: popMupoBaHre yMEHUI 1 HAaBBIKOB CO3JIaHUsI IPahuIeCcKUX 0ObEKTOB.

Heo0xonumoe mporpammHoe obecnieyenue: TekctoBelil npoueccop Microsoft Word (v unoi,

BO3MOXHO web-npuioxenne Google JIokyMeHTBI HIM HMHOE), Tpaduyeckue peraKkTopbl

Microsoft Paint (mnu unoit), Gimp uiu HHOM.

Ilnan:

— Hcnonp3oBaHME HHCTPYMEHTOB TEKCTOBOT'O MPOLECCOPA IS CO3JaHUS MPOCTHIX PUCYHKOB H
CXeM.



— Co3znanue BEKTOPHBIX U PACTPOBBIX IPahUIECKUX OOBEKTOB.
— IIpuHIMTBI CO3IAHUS TPEXMEPHBIX 0OBEKTOB.
— Tloaroroska rpaduuecknx 0ObEKTOB K MEYATH B XKypHaJax.
Jluteparypa [1,2]
JIP. [IporpaMMsbl cO31aHUS U IEMOHCTPALMH IIPE3EHTALU.
Llens: popMupoBaHre yMEHNI 1 HAaBBIKOB I'PaMOTHOT'O CO3/IaHMsI ITPE3EHTALMH

Heobxonumoe mporpammuoe oGecnedenue: [Iporpamma moarotoBku mpeseHTarmii Microsoft
Power Point (uiu nHO#, Bo3MoxkHO web-nipunokenue Google [Ipe3eHTanmm uiv nHOE).

Ilnan:

— Cocrapnenue TpeboBaHUN K 0OPMIICHHUIO MPE3EHTAIUH.

— IlocTpoenue miaHa npe3eHTanuy.

— Hanonnenue npe3enTannu nHGOpMaIUe 1 MyIbTUMEAUAKOHTEHTOM.

— Hacrpoiika napameTpoB aHMMAaIMU U CMEHBI CIANI0B.

— Hcnonbs3oBaHue TPUTTEPOB B IPE3EHTALINH.

JInteparypa [1,2]

JIP. ITporpaMmsl [uIsl CO3/1aHMsI IEYATHON IIPOTYKLUH.

Llens: popMupoBaHre yMEHUH 1 HaBBIKOB Pa3pabOTKH MEYATHBIX MPOIYKTOB Pa3IMUHOTO BUA.

Heobxonumoe mporpammuaoe obecnedenue: [IporpamMma MOATOTOBKHM TEYATHOW MPOIYKIIUU
Microsoft Publisher (nau wHOM, BO3MOYKHO COOTBETCTBYIOIIEE BEO-TIPUIIOKEHNE).

Ilnan:

— Buapl neyaTHOM MpOAYKUUA

— Pa3pabotka OykieTa, BUBUTHON KapTOUKHU

— Cozmanne mpOIyKTOB MO BBIOOPY CTyJeHTa (IpamMoTa, OTKPBITKA, KaJICHIaph, OIOJIJICTCHb H
zp.)

Jluteparypa [1]
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